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Temporary Accountant job
Location:  Jobs in Uganda 2025 - 2026

Work Hours: Full-time, 08 hours per day

Salary: UGX

No. of vacancies: 

Deadline: 02 May 2025

Hiring Organization: Save the Children International



Job Details:
Are you passionate about being an advocate for children? Do you want to use your expertise to bring about lasting change for children and be a part of an inspiring, dynamic global movement?
THE ROLE 
The position holder will provide essential support to the North and Eastern regional offices by performing cashier management duties, including petty cash management, acting as a bank agent, and initiating payments via mobile money wallets and bank transactions. Additional responsibilities include maintaining an organized filing system, supporting audit processes through document retrieval, registering journals, and processing advance payments to staff in accordance with established policies, procedures, and guidelines. The job holder may also be called upon to assist in other areas as needed, including support during emergency situations.
Under the supervision of the Senior Accountant, the post-holder will ensure the efficient and effective collection of field payment requests daily, ensuring these requests are reviewed by the Senior Accountant and accurately inputted into the finance system.
Key areas of accountability include:
Cashier management responsibilities.
· Manage the deposit of collected refunds into the organization's bank account and ensure adequate cash levels are maintained across the bank, mobile money wallets, and petty cash to support operations.
· Upload verified and approved payment requests for beneficiaries to the banking platform and initiate reviewed mobile money payments on the mobile wallet, ensuring timely approvals by following up with signatories and approvers.
· Provide payment proofs to requestors once transactions are fully processed and offer guidance to staff on the necessary support and controls for effective operation of the office's mobile money wallet and bank accounts.
· Assist the Finance Officer at the country level with processing payment runs in Agresso and TM5, ensuring all transactions are approved by the Country Finance Manager, Director, or their designee
· Provide user support and troubleshooting for the payment system, ensuring regional users are proficient in its use and assisting in resolving any issues that arise.
Financial Reporting: 
· Prepare Cash & Bank GLACOS/journal files and forward to the Senior Accountant for review and upload at least twice in a week.
· Support the senior Accountant in the reconciliation of control accounts like staff advance account and ensure that these are reconciled a matched off on a weekly basis.
· Provide support to the Senior Accountant in preparing monthly returns, including VAT, NSSF, PAYE, and WHT for the region, ensuring timely submission to the Country Office by the 10th of each month.
· Assist the Country Office Senior Accountant in projecting monthly cash needs for your office.
Managing Filing System.
· Oversee the filing system by organizing documents for easy retrieval and managing the Document Management System (DMS) to ensure timely scanning and uploading of documents.
· Facilitate the audit process by retrieving requested documents as needed.
Management Accounting Support:
· Ensure timely posting of expenses and assist budget holders in tracking and following up on any pending pipeline postings, including purchase order commitments.
· Provide support to budget holders in running the Budget Versus Actual (BVA) reports and, when needed, assist the Budgeting and Reporting team with SOF loader budget preparations.
· Holds self-accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values.
· Holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.
ARE YOU INTERESTED IN THIS JOB? CLICK HERE TO SEE THE FULL JOB DESCRIPTION AND APPLICATION PROCEDURES.
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