12 Revenue Collection Assistant jobs

Work Hours: Full-time, 08 hours per day

Salary: UGX


No. of vacancies: 12
Deadline: 21 May 2025

Hiring Organization: Uganda Civil Aviation Authority


Job Details:
UGANDA CIVIL AVIATION AUTHORITY
EXTERNAL JOB ADVERT
Uganda Civil Aviation Authority (UCAA) is a corporate body responsible for regulation of civil aviation in Uganda. It manages Entebbe International Airport (EIA) and thirteen (13) other upcountry aerodromes. UCAA carries out its work in conformity with International Civil Aviation Organization (ICAO) Standards and Recommended Practices (SARPs). The Authority plans to recruit suitably qualified Ugandans of impeccable integrity and commitment to fill the following position in its establishment as detailed below:
JOB REF: UCAA/ADV/EXT/05/2025
POSITION: REVENUE COLLECTION ASSISTANT
REPORTS TO: SUPERVISOR CAR PARK REVENUE COLLECTION
SALARY LEVEL: Grade - 8
VACANCIES: 12
JOB PURPOSE:
This position exists to collect revenue in accordance with the Authority’s policies and guidelines.
PRINCIPAL ACCOUNTABILITIES:
· Revenue Collection and Cash Management.
· Manage cash and digital payments
· Ensure accurate fee collection
· Maintain compliance with the Authority’s revenue collection policies
· Maintain accurate logs of daily transactions/incidents
· Ensure proper handling and safe keeping of cash collected and payment devices
· Provide excellent customer service
· Report equipment malfunction, maintenance needs and safety hazards
· Assist in implementing new revenue collection technologies or procedures as directed
· Carries out any other lawful assignment allocated by the immediate Supervisor.
· The jobholder is cooperative and readily responds to any ad hoc tasks assigned to him/her
ARE YOU INTERESTED IN THIS JOB? CLICK HERE TO SEE THE FULL JOB DESCRIPTION AND APPLICATION PROCEDURES.
Before you apply, please take note of the following:
· 📌 Carefully read through the full job description and requirements.
· 📌 Tailor your resume and cover letter to highlight relevant skills and experience.
· 📌 Follow the application instructions exactly as provided (e.g., subject line, attachments).
· 📌 Ensure that your documents are professionally formatted and free of errors.
· 📌 Submit your application before the stated deadline to avoid disqualification.
· 📌 Prepare for potential interviews by researching the organization in advance.
· 📌 Only apply if you meet the minimum qualifications to improve your chances.
WE WISH YOU GOOD LUCK!
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