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	Uganda National Mining Company (UNMC)




Human Resource Officer Job Post
Location:  Jobs in Uganda 2025 - 2026

Work Hours: Full-time, 08 hours per day

Salary: UGX

No. of vacancies: 01

Deadline: April 19 2025

Hiring Organization: Uganda National Mining Company (UNMC)


Job Details:
Job Reference No.: UNMC-2025-FA-02-31
Number of Vacancies: 1
Location: Kampala
Job Summary:
Provides support in the implementation of HR policies, recruitment, and staff welfare services.
Key Duties and Responsibilities:
· Assist in recruitment and onboarding
· Maintain employee records and HR systems
· Support performance management processes
· Handle employee welfare and grievances
Minimum Qualifications and Experience:
· Bachelor’s Degree in Human Resource Management, Business Administration, or a related field
· Minimum of 3 years of HR experience in a similar role
Competencies and Skills:
· Good interpersonal and communication skills
· Knowledge of labor laws and HRIS tools
· Ability to handle confidential information
Application procedure

Applicant should visit the UNMC website at www.unmc.co.ug or the Ministry of Energy and Mineral
Development website: www.memd.go.ug to view the detailed job description, select and apply for the job of choice and submit application through the online application system https://0fj.cc/UNMCJobs not later than Friday 18th April 2025 at 17:00hrs. Only applications received online will be accepted.
Applicants are required to attach CERTIFIED copies of the required academic documents. (Note that the academic documents should be certified by the awarding local institutions while awards by foreign institutions should be certified by the foreign institution or a duly authorized certification body of that country)
All applicants must attach soft copies of relevant motivation letter, CV and academic transcripts in Word and PDF formats only.
Applications without Certified academic documents will not be considered. 
UNMC offers a highly dynamic work environment and provides competitive and attractive benefits.
Only shortlisted and successful candidates will be contacted, and any form of lobbying will lead to automatic disqualification
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